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1 OBJACTb IPUMEHEHUM A

1.1 Hacrosumii «Koxgekc kopriopaTuBHOW »3Tuku» (manee — Komekc) ompenenser
OCHOBHBIE MPHMHIMIB W cTanaaprel nopeacHus pabotHukoB KITI wa IIXB «Alipiprayckas
paitonnas Gompuuna» KI'Y «Vnpasnenue 3apaBooxpaHenus akumara Cesepo-KasaxcraHCKoi
obnactu» (nanee — [Ipeanpusitus).

1.2 Hacrosumumii Komekc pacnpocTpaHseTcs M IPHMEHAETCS BCEMH CTPYKTYPHbIMH
nojapazaeseHusMu [Ipennpuarus.

2 ONPEAEJEHMSA, OBO3HAYEHHUS H COKPAIILIEHHS

B wactosimem Kojekce NpUMEHSIOTCS CIEAYIOUIHE ONMpeeNieHus, 0003HaYeHHA |
COKpaLICHHS:

AjnanTaumsi - npouecc B3aumozeciicTBus paboTHHKa H [IpeanpuaTws, npu KOTOPOi
HOBBIH pPabOTHHK TOCTENEHHO MpUcrocabiuBaeTcs K NMPO(EcCHOHANBHBIM, COIHAIBHBIM H
OpraHu3aloHHO-3KOHOMHYECKHM YCIIOBHAM Tpy./1a

AKTbI paboTogaTensi - [PHKa3bl, pPACIOPHKEHHS, MHCTPYKIHH, [OIOKEHHA,
usnasaemsle [Ipennpustiem (rmm. 45) n. 1 c1. 1 Tpynosoro konekca)

JletoBasi >THKAa - COBOKYIIHOCTb HPABCTBEHHBIX HOPM, IMpPaBUII M IIPEACTABICHHH,
peryupyomux nosejenue u orsomenus [Ipeampuatus u ero pabOTHHKOB B Ipouecce HX
TIeATETLHOCTH

Jlo/KHOCTH - INTaTHas €IMHWIIA B YHPABJIEHHM WM TEXHHYECKOH CTPYKTYpe
[IpeanpusaTHs ¢ OnpeeneHHbIM HAO0POM (yHKIHOHAIBHBIX MPAB U 0053aHHOCTEH

JIpecc-Ko - CBOJI TIPABHJI, PErJIaMEHTHPYIOIIAX BHEIHUA B, GOPMY W CTHIIb OJICHKIbI
paboTHHKaA

KaapoBblii pe3epB - Ipynna BbICOKOKBATH(UUMPOBAHHBIX, TATAHTIUBBIX, HMEIOLIMX
aKTHBHYIO JKH3HEHHYIO [TO3MIMI0 W BBICOKHI MOTEHIHAT K PasBUTHIO MPO(ECCHOHAIBHBIX
HABBIKOB M YNPABJEHYECKHX KOMIETEHIMH paboTHHKOB IIpeanpusatus, MOTHBHPOBaHHbLIX Ha
KapbepHBIH POCT

KoHGIHKT HATEpecoB - CHTYyalHs, B KOTOPOil THYHas 3aHHTEPECOBAHHOCTH PaboTHIKa
[IpeanprsTHA BAMAET WM MOXKET MOBIHATL HAa OECPHCTPAcTHOE HCMOMHEHHE JOIKHOCTHBIX
00s13aHHOCTEN -

HaGmronareabHbIi COBET -  KOJNJIETHABHBIA Opraf, MPUHUMAIOMIUH pEIeHus 110
mobeIM  BOMpocaM  aesTenbHocTH  [Ipeanpusrus, HE OTHECEHHBIM 3aKOHOJATEIbCTBOM
PecnyGnuku Kaszaxctan u Ycrasom [lpeampuaris K KOMIETCHUMH JIPYrdX OpPraHoB H
JOKHOCTHBIX il [Ipennpusitis

Ipexnpuarne — KomMyHanbHOE TOCYJApCTBEHHOE TMPEANpPUSATHE Ha  TMPaBe
Xo3slicTBEHHOW  BeaeHmsa  «Alblprayckas — paifonHas  OonbHMI@»  KOMMYHaJIbHOTO
rocyJapcTBEHHOTO — yupexkaeHus  «YmpaieHne —3apaBooxpaHenus —akumara  (Cesepo-
Kazaxcranckoi obnactu»

IMpuHuun KOPHOPATHBHONW AITHKH - [PABUIO JIEATENBHOCTH B CHCTEME HOPM
HPaBCTBEHHOTO TOBEJEHHSA CYOBEKTOB KOPMOPATHBHONW STUKM IPH BBIMOJHEHHH HMH CBOUX
o0s3aHHOCTEH

PaGoTHHK - QuU3MUIECKOE JIUIIO, COCTOSIIEE B TPYIOBBIX OTHOIIEHUAX ¢ paboTOAATEIEM U
HETIOCPE/ICTBEHHO BBITOIHAOIIEe padoTy 110 TpyroBoMy T0roBOpy

Paboromare/b - IOPUJMYECKOE JIMIO, C KOTOPBIM DAbOTHHK COCTOMT B TPY/OBBIX
OTHOIIEHUAX

PaGouee MecTo - MECTO MOCTOSHHOTO WJIM BPEMEHHOTO HAaXOXKJIEHWsS paboTHHKA TIPH
BBIMOJIHEHHH UM TPYIOBbIX 003aHHOCTEN B MpoIecce TPYA0BOi aesreabHOCTH (. 47) . 1 ¢T.
1 Tpynosoro kojekca)

Poraumus KaJpoB - CHCTEMa CITyKeOHBIX TIePeBOIOB U IepeMelleHnii paboTHHKA BHYTPH
[peanpustis Ha JApyrue JOIKHOCTH Ha [IPaBOMEPHOH M OPraHW30BaHHOM OCHOBE B LEJAX



[OBBIIIEHNWS TPYAOBOH MOTHBAUUM pPabOTHUKA M YJIY4YIICHHS PE3YIbTATOB JCATEIbHOCTH
[Ipeanpustus

PK - Pecny6auka Ka3zaxcran

CTII - crpykrypHOe mojapasjeneHue [IpennpuaTus, OTBETCTBEHHOE 32 OCYIIECTBICHHE
OTIpeIeIeHHOTO BUA AeITeIbHOCTH

TpyaoBas AHCHMIUIMHA - HajUekallee HCHONHeHHe paboTomaTesieM H pabOTHHKAMH
0043aTeIbCTB, YCTAHOBJICHHBIX HOPMATHBHBIMH MpaBoBbIMH akTaMu PecnyOmukn Kasaxcraw, a
TaKke TPYHOBBIM, KOIIJIEKTHBHBIM JOTOBOpPaMH, akTaMH pabortonarens, YcraBom Ilpemmpusarus
(rm. 32) . 1 er. 1 Tpynosoro koniekca)

TpynoBoii pacnopsiaok - [Topsaiok peryaupoBanus OTHOLIEHHH O OPraHU3aluy Tpy/ia
paboTHHKOB U pabotoatesns (1. 33) m. 1 ¢T. 1 Tpynosoro kolekca)

3 OBIIHME IMOJOKEHHA :

3.1 Hacrosummit Kogexe Ilpeampusitusi pa3paboTaH B COOTBETCTBHM C JEHCTBYHOIIHM
Tpynoseim Konexcom PK, Yerasom [peanpusitus 1 BHyTpeHHHMH JlokyMenTamu [pennpustust
C Y4YeTOM MpPU3HAHHBIX MUPOBBIX CTAHJAPTOB JEJOBOrO MOBEICHHS U KOPNOPATHBHOIO
VIIpaBJieHHs U OTpaKaeT BUACHWe M noHMMaHHe [IpeampuarnemM NPUHIHUIIOB JEIOBOM STHKH H
KOPTIOPATHBHBIX IEHHOCTEH.

3.2 Jleiicteue Hactosimero Kopekca pacmpocTpaHsercs Ha BceX pabDOTHHKOB
[TpeanmpusTus HE3aBHCHMO OT CTaTyca WX 3aHUMAaeMOMH JIOJKHOCTH.

3.3 Komekc npuMeHseTCs HapaBHe C JEHCTBYIOIMMHM BHYTPEHHHUMH JOKYMEHTaMH
[pennpusTus.

4 IHEHHOCTH, TPUHIIUIIBI U HOPMbI KOPIIOPATUBHOM STHUKH
IMPEAITPUATHA

4.1 BABOBBIE HEHHOCTH U IMPUHLIAIILI.

4.1.1 Henr Konexca:

4.1.1.1 3aKkpeneHue KIOYEBLIX LIEHHOCTEH, IPUHUUIIOB, IPABUJI K HOPM JIEJIOBOH STHKH,
KOTOPBIMH B 00f3aTeIbHOM TIOpSIIKE PYKOBOICTBYIOTCS DPYKOBOUHMTENM M pabOTHHKHA
IpeanpusaTHs B CBOCH JeATEAbHOCTH KaK MPH NPHHATHH CTPATETHYECKH BaXKHBIX PELICHUH, TaK
U B IIOBCEIHEBHLIX CUTYaLUIX;

4.1.1.2 ycraHoBJeHHE CTaHAApTOB IIOBEICHHA. OIMPEACIAIOMIHX B3aWMOOTHOUICHHUS
BHYTPH KOJUIEKTHBA. OTHOLIEHHS ¢ COTPYIHMKAMH, JIEIOBBIMU NTapTHEPAMH, rocy1apcTBEHHBIMH
opranamu, 0011eCTBEHHOCTBIO;

4.1.1.3 pa3BuTHE eIMHONH KOPIOPATHBHOW KYJbTYpPbl, OCHOBAaHHOH Ha BBICOKHX
STHYECKHX CTaHOapTax, MOJAepiKaHUe B KOJUICKTHBE atMocdepbl JOBEpHUsA, B3aUMHOTO
YBaKCHHA H HOpH,[{O'-{HOCTHl

4.1.1.4 equnooOpa3Hoe NMOHUMAaHHWE W HCHOJHEHHE HOPM JIEJIOBOM 3THKH IPUHATELIX B
[TpeanpusTHH BCEMH COTPYTHHKAMH BHE 3aBUCHMOCTH OT 3aHHMAeMOH JOIKHOCTH;

4.1.1.5 onpenesnenye oOIUX MPUHIMIIOB U1 NPEAOTBPAILEHHUS BO3MOKHOIO KOH(IHKTA
HWHTEPECcOoB;

4.1.1.6 popmupoBaHUE MOJUTHKH KOPMOPATHBHOTO MOBEICHUS, DA3UPYIOLICHCS HA yueTe
HHTEPECOB BCEX YYACTHHKOB IPOU3BOJACTBEHHO-XO34HCTBEHHOH M 0OIECTBEHHO-CONMAIILHOM
e TeNbHOCTH;

4.1.1.7 ykperuieHue penyTaluuy OTKPbITOTO H YECTHOTO YYACTHHKA PhIHKA:

4.1.1.8 conetictBue 3 GEeKTUBHOMY B3aUMO/ICHCTBHUIO C 3aUHTEPECOBAHHBIMH CTOPOHAMHU
nyTeM MPUMEHEHUs TPAKTUKH JeTOBOTO MOBEACHHUSA:

4.1.1.9 oco3HaHMe COTpPYJHHKAMHU MEPCOHAIbHOH OTBETCTBEHHOCTH MEPE/ CIOBLIMH
HapTHEpaMH, KOJUIGKTUBOM M y4acTHHKaMu [IpeanpusTus 3a BbIIIOJIHEHHE CBOUX JOIKHOCTHBIX
o0s3aHHOCTEH;

4.1.2. 3apaun Koaekca:



4.1.2.1. copmeilicTBHE BBIMOIHEHHIO MHCCHH W JOCTH)KCHHIO CTPATErMYECKMX LieIeH
[Tpeanpusitus;

4.1.2.2. yTBep:KAeHHE STHUECKUX PUHIMIIOB NOBeACHHs paboTHUKOB [IpennpusTus B X
JEATEIIbHOCTH,

4.1.2.3 ompejeneHne OCHOB B3aUMOOTHOLIEHWH paboTHMKOB BHYTpH [Ipennpusarns. 4

4.1.2.4 obecrneuenue oco3HaHus paboTHukamu [lpeanpuATHs HX [EPCOHATHHOM
OTBETCTBEHHOCTH 3a MCIOJIHEHHE CBOMX OOA3aHHOCTEH M pOJIM B peau3allid MHCCHH Iepen
[IpennpusTieM, KojjleraMu, mapTHEPaMy H rocyIapcTBOM.

4.1.3 llean aesteabHocTn [peanpusarus

4.13.1 Lenp nesrensHoctu [IpeanpuatHs - OKasaHWe AOCTYIHOH M Ka4eCTBEHHON
CTAllMOHAPHOI W CTAMOHAPO3aMellaloei MeHIHHCKON TIOMOIIH B3POC/IOMY HacesIeHHIO.

4.1.4 KopnopaTBHbIE 1IEHHOCTH;

4.1.4.1 d(peKTHBHOCTS.

[IpeanpusTHe CTaBHT BO [JIABY YIia pe3yibTaT, CHOCOOHOCThH BCETaa JOCTHIATH
[IOCTABJIEHHBIX lieJeil W J0o0MBaThCs MAKCHUMAJbHO BO3MOKHOM OTHAa4d OT BCEX JMOCTYIHBIX
YyeJI0BEYECKHX, TEXHOJIOTHYECKHX U TEXHHYECKHX PEeCypCoB.

4.1.4.2 Kauecrgo.

Pesyabratsl paGotsl [peanpustust Bceraa yaoBIeTBOPAIOT TpeOOBaHHAM H OKHJIAHHIM
noTpeduTeneii, NoToMy, 4To okaspiBaeMble [IpennpusTueM yciyru U CO3/aBacMble MPOILYKTbI
HanéxkHbl, ya00He n Gezonacusl. Criocobrocts [Ipeampustusa obecrnednBaTh KaueCTBEHHbIN
pesyabTar 6e3 Mepejiesiok W MOBTOPOB OCHOBAHA Ha NPO(ECCHOHATH3ME, HA MOHUMAHUH CAMOM
CYTH 3aj1a4, HYK] U notpedHocTell kinuenToB lIpennpusrus.

4.1.4.3 Komanna.

Hacrosmme u Oymyume moctiwkeHust llpeanpuatus — 3T0 OOIIME TOCTHKEHHS BCEX
paGotnukos  Ilpennpusatus, GOpMHUPYOIIUX  HOPO(YECCHOHAIbHYIO,  OTBETCIBEHHYIO H
crouéHnylo koManay. KomaHIy, pandoHalIbHO TPHMEHSIONIYI0 3HAaHHS M TEXHOJIOTHH,
KOMaH/1y, YMEFOLIYIO JIEPKaTh CJI0BO M TOCTOSHHO MOBBIMIATD MIAHKY, KOMAHAY, KOKIbIH 4ieH
KOTOpOii 007agaeT BHYTpeHHed CrocOOHOCTBIO CieJoBaTh OOIIMM UENssM W BbICOKOH
BHYTPEHHEH MOTHBaIMeH U JOCTHKEHHS pe3ylibTara.

4.1.5 TlpuHUMNIbl KOPMOPATHBHOTO MOBEAECHHUA:

4.1.5.1 YBakenue.

VBajkeHHe K KakI0oMy paboTHHKY KaK JMYHOCTH — HE3bIOJIEMBINH MPHHIHI TTOBEICHHS
pabGoTHHKOB Beex yporHeil. JIo60# Bua auckpumunanuy B [Ipeanpusatin He gomyckaeTcs.

4.1.5.2 loepue. :

OO6neMHEHHBIE €IMHBIM KOMAHIHBIM JyXoM, paboTHUKH [lpeanpuarus JopokaT
JOBEpHEM Ipyr Jpyra, OCHOBAHHOM Ha JIEJOBOW pemyTauld, YMCHHEM TNPHHUMATh
OTBETCTBEHHbIE ONITUMAIbHbBIE PELICHHS.

4.1.5.3 Cnenmanu3anys U COTPYIHHYECTBO.

[1IupoKuii CrieKTp BOMPOCOB, BO3HUKAIOIIMX B mpouecce JAeATeNbHOCTH [Ipeanpusrus,
TpebyeT pa3zHOOOPA3HBIX MOMAXOJ0B K PELIEHHIO CTPAaTErMYE€CKHX M OMEPaTUBHBLIX 3ajay, A7
yero [lpemnpustue paboTaeT Kak OJHA CJlaKEHHad W CIUIOYEHHas KomaHia. PaboTHUKH
[IpeanpusTus coTpyHAUAIOT 6e3 nperpal u 6apbepoB MeXk 1y M0APa3IeICHUAMU/OTIEIEHUIMH.

4.1.5.4 KomanHblii CTHIb pabOThI.

Kaxnei  paborauk  [lpeanmpusités TOHWUMaeT. 4TO chHenu(uka AeATeTbHOCTH
[Ipeanpustuss TpeGyeT OT HEro MOAAECPKKM KOMAaHIHOrO AyXa M CTHJIs paboThl, a MUMEHHO
TEPHIMMOCTH M YBRKEHHS 4y)KOTO MHEHUS, IPEBATUPOBAHUS HHTEPECOB KOMAH/bI HAJl TIMYHBIMH
MHTEepecaMH, TIPH BLITIOJTHEHWH CBOMX 00sf3aHHOCTENl B KOJUIEKTHBE, TOUICPIKKH [CJI0BOH H
nobpokenaTeapHONR arMocdepsl B KOMaHAE, YMEHHS YNpaBisTh SMOLMAMH M HE CO31aBaTh
KOH(IMKTHBIX CUTYallUi.

4.1.5.5 OTKpPBITOCTD.

PaGotuuku [IpeanpusTus CTpeMATCs K MAaKCUMaJbHOH OTKPBITOCTH W TPaBAHBOCTH
urdopmanuu o [lpeanpusituy, yenexax 1 JOCTHKEHHUSAX, pe3yJIbTaTax JeaTeIbHOCTH.



4.1.5.6 IlarpuoTusm.

Bes  mestenbHOCTh  [IpenmpusTHs HampaBjieHa Ha YKpeMJIeHWe CyBepeHHTeTa H
HeszasuciHMocTH PK. noBbiieHue eé MeskIyHAapOAHOrO aBTOPUTETA, BO Ml TPOLIBETAHUs Hapo/1a
Kasaxcrana u [Ipexnpusrus.

4.1.5.7 Beicokuii CTaHmapT KauecTBa. Ba)KHO TOHUMATh, YTO JIFOOON MOJIOKHTETHHEIH
pe3ysIbTaT paboThl J10JKEH COOTBETCTBOBATD IENsM JACATEIbHOCTH [IpeanpusTHs.

4.1.5.8 TTocTOSHHBIH Mpolece 00y4eHUs U CaMo00yYeHHUSL.

[Iponcxondime MO3UTHBHBIE H3MEHEHHs B cepe 3ApaBOOXPAHCHHUs OKaspIBAIOT Ha
[IpeanpusaTHe CYLIECTBEHHOE BIHAHUE. BHICTPO H KAa4ECTBEHHO OTBEYATh HA BBI3OBBI BPEMCHH,
[IOCTOSIHHO TOBBIIAS CBOM MHTEIEKTYalbHbIH H NpohecCHOHaNbHbIH yPOBEHb, JO/DKHO CTaTh
HOPMOH KaKJ0ro JHS.

4.1.5.9 OTBETCTBEHHOCTD.

Kakaplit pabOTHUK OCO3HACT OTBETCTBEHHOCTH mepes llpennpuaruem 3a npHHHMACMbIC
peleHus W B3ATble 0043aTeIbCTBRA.

4.1.5.10 ANOJMTHYHOCTE — MCIONHAS CBOM 0053aTeNbCTBA MEPEN COTPYIAHHKAMH,
y4aCTHHKAMH, OpraHaMH ToCcy1apCTBEHHOMH BIAcTH B pamkax pa6ouux npoueccos I[Tpeanpustus
COTPYIHHKM He MMEIOT MpaBa PYKOBOJCTBOBATHCS JIMYHBIMH TOJMTHYICCKAMH B3ITISAAMH 1
uHTepecamMu. MHble JICHCTBUS CUMTAIOTCA HECOBMECTHMBIMH CO  CTATyCOM COTPYAHHKA
[IpeanpusTHs ¥ ABISIOTCH OCHOBAHMEM /UL INPHBICUCHHA COTPYIHHKA K JUCUHITHHAPHOMY
B3BICKAHMIO BIUIOTH JIO YBOJBHEHHUS.

5 KOPITOPATUBHBIE B3AUMOOTHOINEHUSI 1 OBA3ATEJBCTBA

5.1. [lpeanpusitiie ¥ pabOTHHKH:

5.1.1. B ornomennn paGorrukos IlpeinpusitHe Geper Ha ceds ciaexyiomue
o0s3aTeILCTBA:

1) npurnamare Ha paGoTy BBICOKOKBATH(UIMPOBAHHBIX H KOMIIETEHTHBIX pabOTHHKOB,
[0 JIOCTOMHCTBY OINJIaYMBaTh TPy paboTHHKA, 00y4aTh €ro U cO3/1aBaTh yCIOBHUA JULA PA3BUTHA
M 3J0pOBOH KOHKYDPEHIIHHU

2) WCKITI0YaTh JItoObIe (HOPMEI JICKPUMWHAINY I TPHTECHEHHA Ha pafovueM MecTe,
(aKTbl OCKOpPOWTENIBHOrO HJIM HENPUEMJICMOro MOBEACHHS € MO3HIMH 001IIe4eI0BEHECKUX
MOpPaJIbHO-ITHYECKHX LIEHHOCTEI;

3) yBakaThb JOCTOWHCTBO, TMpaBa H JIHYHYIO cB0OOMYy YeNOBEKa, MOBEPHTEIBHO
OTHOCHTBCS K pabOTHHKaM, IPEJOCTaBiss KAKIOMY PaBHBIC BO3MOKHOCTH AT peajiu3alliy
cO0OCTBEHHOTO MOTEHIHANA;

4) co3maBaTh >(PGEKTHBHYIO CHCTEMY OILIaTBl Tpy/[a, OOecrednBaTh CBOCBPEMEHHYIO
BBITLIIATY 3apabOTHOMN MaThl,

5) oLCHHBATH M MOOWIPATH MHUIMATHBBI U MNPEINOKEHHsS PaOOTHHKOB, pealH3allis
KOTOPBIX HECET BECOMBIH BKJIal B passuTe [Ipeanpusrus;

6) obecrieurBaTh CAHUTAPHO-THTHEHUYECKHE YCIIOBHS, JIHYHYIO Oe301aCHOCTL M OXpaHy
TpyJa Jis KaKa10ro paboTHHKa,;

7) obecreunBaTh CIPABEUTMBOE M YeCTHOE OTHOIMEHHE KO BCeM pabOTHHKaM,
paccMaTpuBaTh KOHQIMKTBI M CIIy4au HApYIICHHA PaOOTHUKOM CBOMX JO/KHOCTHBIX
oGs3aHHOCTell, a Takke Hacrosmmero Koaekca, Ha OCHOBaHHH [POBEPEHHbIX (AKTOB M
JOCTOBEPHOI NH(POPMALIHH;

8) obecmeunBath cBoGOAHOE obpalleHie pabOTHHKOB K PYKOBOAUTENSIM JI000r0 ypoBHs
B CITy4ae BO3HHKHOBEHHUS TAKOH HEOOXOIMMOCTH;

9) GopMUPOBATEL KOPITOPATHBHYIO KYJILTYPY ¥ HENPHEMIIEMOCTh KOPPYTILIHH:

10) obecnieunBaTh YCIOBUS U MOOMIPATH OOYYECHHE U camMoo0yueHne pabOTHHKOB BCEMH
JIOCTYIIHBIMH METOIaMH O0yHeHHUs B MOPAJIKE U HA yCJIOBHSX, [PEJyCMOTPEHHBIX BHYTPEHHUMA
JlokymeHTaMu [IpeanpusaTas,

11) He pasrjamaTh YCTAHOBJIECHHYIO 3aKoHoaatenbctBoM PK KOH(UACHLHATILHYO
uHpOpPMAIIHIO, Kacalollyocs pabOTHUKOB!
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12) He JomycKaTh IIONBITOK BMEIIATEIbCTBA JIMYHBIX, JPY/KECKUX, CEMEHHO-
POJICTBEHHBIX OTHOIIEHUH B PEATH3ALMIO MPEIOCTABICHHS PABHBIX BO3MOXKHOCTEH PabOTHHKOB
[TpeAnpuATHS ¥ MX BIUSHUE HA NPUHATHE SQOCKTUBHBIX PEINCHUH!

13) He nomyckaTh M MpeAOTBpAINaTh BO3MOJKHbIC CIIyYaH BO3HHKHOBEHMs KOHQIHMKTA
WHTEPECOB  (HECOBMECTHMOCTH  JO/UKHOCTHOTO — TOJIOKEHHS €  HacTHBIMHM  MHTEpecaMu
JOJHUKHOCTHOTO JTALIA H/WITH UCTOIb30BaHHE JIOJDKHOCTHOTO MONOKEHHUS B JIMYHBIX HHTEPECAX):

14) cobmonaTh Bee MHblE TpeOOBaHMs TPYI0BOro 3aKoHoaaTenbcTsa PK.

5.1.2. PaGorunku Ipeanpusrus 6epyT Ha ceds caeayiomue 00a3aTeILCTBA:

1) noBpocoBecTHO crneaOBaTH TNpPHHIMMAM, YKasaHHeiM B Hactosmem Kozekce,
cob6m01aTh MHCTPYKLMH ¥ MHBIC BHYTPEHHHUE HOPMAaTHBHbIE JOKYMEHTbI [Ipeimpus s

2) mpodeccuonambHo H >PPEKTHBHO HCIOMHATH CBOH JO/UKHOCTHBIC OOS3aHHOCTH.
PYKOBOJCTBYACH HCKJIFOUMTEILHO 3aKOHHBIMK HHTEpECaMu U npruopureTamu [peanpusrus;

3) B pabouce BpeMs B oduce HMETh AKKYPATHbIH BHEIIHWHA BUJ, OTBEHAIOLIHH
YTBEPIKJICHHOMY APECC-KOIY:

4) He ymOTpeOGIATh AIKOrOJbHBIC HAMMTKH B CJIYXKeOHBIX H HHBIX IOMEIICHHAX
[Ipennpusarus;

5) He HAXOOUTHCH B CAYKEOHBIX M HHBIX NOMEWeHUsAX [Ipennpusrus B COCTOAHUH
AJIKOIOJIbHOTO MJIH HAPKOTUYECKOTO OMbSHEHHUS,

6) He pACIpOCTPaHATH MOOOro poja HHPOPMAIMIO O KOM-TMOO MM O HeM-1HO0,
OCHOBAHHYI0 HAa HETOYHBIX JIAHHBIX, Kacaromuxcs camoro [lpemmpustus, pyKOBOJACTBA H
KOJLIIET

7) BexIMBO M C yBakKeHHEM OTHOCHTbC K Komieram [Ilpennpustus, ObiTh
TOJICPAHTHBIMH, HE OMyCcKaTh B OOLIEHWM TIPOSBICHHE HEYBKCHHA W HCIOIL30BAHNE
HEHOPMATUBHOM JICKCHKH:

8) He JOMycKaTh B OTHOMIEHHH PaOOTHUKOB IIpenpusATHs JMCKPMMUHALMH [0 JHOOBIM
MOTHBAM;

9) He OCYLIECTRISATH XKalloO Ha AHOHUMHOH OCHOBE;

10) He mONycKaTh MyOIMUHBIX BHICTYIUICHHI, BBICKA3bIBAHME HJIH HHTEPBBIO HA J00bIC
TeMBbI oT nMenu [Ipeanpustus 63 COOTBETCTBYIOIIMX TTOJTHOMOYHIH;

11) ciocoBeTBOBATh CBOUM OTHOLIEHHEM K paboTe U MOBEIACHHEM CO3/1aHHIO 310POBOTO
MOPATBHO-IICHXOIOrHYECKOr0 KilMMaTa B KOJJIEKTHBE M KoprnopaTusHOro jyxa [lpeanpusrus,
HCKJTI0Yasl BO3HUKHOBEHUE KOH(DIMKTHBIX CHTYAITHI:

12) He pa3riaiarh MNOCTOPOHHUM JIML@AM JIO0YI0 KOH(HISHIMATbHYIO HHYOPMALHIO 1
usberats 06CyxIeHHs TaKoi HHYOPMALIH;

13) yBemOMJIATH HEMOCPEICTBEHHOE DPYKOBOACTBO O TMOMBITKAX I[OCTOPOHHUX JIHI
MONYYUTh JOCTYN K KOH(UIAeHIMa bHON HHOpMamuu, a TakkKe 00 yTpare MIH yTeuke
KOH(HUAEHIMANLHOH HHOpMauuy, e€ HocuTesel, Cly/KeOHbIX YAOCTOBEPEHHH, MPOIMYCKOB,
KJIF04eil ¥ pounx (hakTax, KOTOpble MOTYT NPUBECTH K HECAHKIMOHHPOBAHHOMY Pa3sriallcHHIO
KOH(QHUIAEHIHATEHOH HHOpMALINH;

14) panuoHanIbHO MCMONB30BAaTh KOpHopaTuBHbie pecypebl Llpeanpusitus (BKodas, HO
He OrpaHHYMBAasACh: MMYIIECTBO, JEHBIH, HHTEJUICKTYalbHYIO COOCTBEHHOCTDb, peIlyTallHio,
mpaBa, MPUBWIETHH, MHGOPMALMIO W MX HCTOYHHMKH, JOKYMEHTAllHIO, CPEACTBA W KaHajbl
CBA3M, IPOrpaMMHOE 0OeCTIeYeHHE 1 1Ip.), He MCIIOIb30BaTh /ISl THYHOr0 000ralleHUst, BbITOIbI
WJIU JIPYTO# MPOTHBOIIPABHOM AEATEIIBHOCTH

15) He gomyckarh HapylleHUd TpeOOBaHWH BHYTPEHHHX HOPMATHBHBIX JOKYMEHTOB
IIpeanpusitisi, YBEJOMJISATh HENOCPENCTBEHHOE PYKOBOJACTBO O CTaBUIMX H3BECTHbIMH HM
(pakTax TaKoro HapyIeHHs APYTUMH paOOTHHKAMH;

16) coGmiogars HHBle TpeGoBaHWs, NpeIyCMOTPEHHBIe HacTosMM Koaekcom,
BHYTPEHHHMH J0KyMeHTamu [Ipeanpustus i TpyI0BbIM 3aKoHOAaTe 1bcTBOM PK.

5.2. DTUKa B3auMOOTHOIIEHUH JI0MKHOCTHBIX Jan i PaGoTHHKOB:



5.2.1 JJomxHOcTHBIE uua U PaGorauku [IpenpusTHs MPUHUMAOT Ha ce0s1 00sI3aHHOCTH
BBIIIOJIHATE ~ TIpohecCHOHATbHBIE (YHKIHH J00pOCOBECTHO M pasyMHO B HHTepecax
[IpeanpusTus, n3deras KOHQIHKTa HHTEPECOB.

5.2.2 JlomxuocTHble nuua [lpeanpusitis I1s JOCTHMKEHHS CTPATErMYECKHX IeneH
[TpennpusTHs NMPHHAMAIOT IEIOBBIE DPEIIEHHS C YYeTOM OCHOBOIOJIArAIOIIHX IEHHOCTeH M
npuHUUIOB JIenoBo#M THKH, U HECYT MPEAYCMOTPEHHYIO NEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Pecny6nukn Kasaxcran W BHYTPEHHHMH JOKyMeHTamH lIpeinpusrtis OTBETCTBEHHOCTH 3a
peann3aluio 3a1ay. MOCTABICHHBIX Nepesl HUMHU.

5.2.3 JlomxnocTtHbie nuia. PabotHuxu [Ipeanpusatud npu UCHOTHCHHH TOJIKHOCTHBIX
00s3aHHOCTEH MODKHBL PYKOBOJACTBOBaThbes uHTepecamu [lpenmpusarus, a He JUYHBIMH
OTHOIIEHUSIMH WJIN TIePCOHANBHOM BBITOJI0M.

524 Kaxnaei  PaboTtHuk  o0s3an  100pOCOBECTHO  CJ€NOBaTh  MPUHLKIIAM,
MpedyCMOTPeHHBIM B  HacrosimieM Kozekce, cobmonars TpeOoBaHHS —TPYIOBOrO M
KOJIJIGKTHBHOIO JIOTOBOpA, MpaBWI BHYTPEHHErO TPYJIOBOTO pAacloOpAAKa, JODKHOCTHBIX
MHCTPYKIMA M HMHBIX BHYTPEHHHX JOKyMeHTOB [IpelnipusTHs, a TaKKe OCO3HABaTh CBOIO
MEPCOHANBLHYIO OTBETCTBCHHOCTb 3a HX HapyIIEHHE HJIU HECOOO/ICHHE.

5.2.5 HNomxnoctaeie muua 1 Pabotanku [lpennpuatusa QOIKHBI CBOMM OTHOIIEHHEM K
paboTe W MOBEJCHHEM CMOCOOCTBOBATH CO3MAHMIO YCTOHYMBOH H IMO3MTHBHON OOCTAHOBKH B
KOJLJIEKTUBE.

5.2.6 B Ilpexnpusitun He IOMycKaeTcs MPeJOCTAaBICHHE KaKWX-THOO NPUBUIICTHH H
ABFOT  OTHENbHbIM  JIOKHOCTHBIM —nuiaM ¥ PaGoTHMKam MHaye Kak Ha OCHOBE
3aKoHoOaTeabcTBa PecnyOnuku Kasaxcran w/unn BHYTpeHHUX J0KyMeHnToB [lpennpusitus, npu
o0g3aTeNLHOM 00eCTIeYeHHH BCEM PaBHBIX BO3MOKHOCTEH.

5.2.7 Homxnoctasie nuua v PabotHuku [IpeanpusaThsa QO/UKHBI NPHITArarh BCe YCHUITHA
UL BBICOKONPO(ECCHOHANBHOM paboThl, Oepe)kHO OTHOCHThCA K MMyInectBy [Ipeanpusarus,
palMoHaTbHO  2()HEKTUBHO HCIOIB30BATh ET0.

5.2.8 TlpenmpusiTie HeceT OTBETCTBEHHOCTh 33 NPHHATHE pEIUEHHH, CBOOOAHBIX OT
Bo3HMKHOBeHHs KonukTa nHTEpecos Ha 1000M 3Tane AaHHOro mpouecca ot JI0/KHOCTHOTO
nwma go arodoro PaboTHHKa, MPUHUMAIOLIETO PEITEHHS.

5.2.9 JlomxHocTHble nuua, Paborauku [Tpeanpusitis 10KHBI BECTH ceOs TaK, 4To0bI He
JIONyCKaTh CHTYalud, B KOTOpOH BO3MOKHO BO3HHMKHOBeHHe KoH(QUMKTa MHTEpecoB, HU B
OTHOIIICHHHU ce0st (MITH CBA3aHHBIX C CODOH JINI), HU B OTHOLICHHWH APYTHX.

5.2.10 JomxuocTHble Tuua W PaOOTHHKH CBOEBPEMEHHO MPEAOCTABIAIOT APYT JPYTY
n0cTOBEpHYIO HH(OopManuio, 6e3 HapylIeHHs HOpM KOH(HAEHIIHATbHOCTH.

5.2.11 Tlpunstue pemenndi JIoWKHOCTHBIMH JyMnamu  [IpeanpusTds  TOJDKHO
OCHOBBIBAThCS Ha MPUHIUIIAX PO3PAYHOCTH B a[EKBATHOCTH.

5.2.12 Jlo/KHOCTHbIE JIMIla 00f3aHbl HEMEUICHHO coo01aTh 0 000H KOMMEpPUECKO
HWJIA HHOH 3aHHTEpecOBAHHOCTH (IIPSAMON WIIM KOCBEHHOM) B ClIelIKax, AOroBOpax, IPOeKTax,
cBs3aHHBIX ¢ [IpeanpusiTeM. WK B CBA3W C MHBIMH BOIPOCAMH B MOPSJIKE, MPEyCMOTPEHHOM
BHYTpeHHUMH JOoKyMeHTaMu [Ipeanpusrus.

5213 JlommxHOCTHBIE Jmna JIOJIKHBI CBOEBPEMEHHO UH(pOPMUPOBATH
HEIOCPEACTBEHHOTO PYKOBOUTEIIS UITH BBIILECTOALIECE PYKOBOJCTBO M OTKA3aThCsl OT YYacTHA B
00CYIK/IEHHH M TOJIOCOBAHUU [0 BOIPOCAM, B PELIIEHHH KOTOPHIX HMEETCS 3aMHTEPECOBAaHHOCTb.

5.2.14 JlomxHocTHEBIE Tuia, PaOOTHUKK BHE 3aBHCUMOCTH OT HX CTaTyca v JOJLKHOCTH 3a
HCIIOJIHEHHE CBOMX (DYHKIMOHAIBHBIX 0053aHHOCTEH HE BIIPaBe NPUHHMATh!

- BO3HArpaxjJeHHe B BHAE JCHEr, yCIyr ¥ B HMHBIX (oOpMax OT OpraHu3aldi u
dHU3NYECKUX JIHIL], B KOTOPBIX OHH HE BBINOIHSAIOT COOTBETCTBYIOIIHE (DyHKITHH;

- MOJapKu B BHAE ICHET HJIH YCIAYTH OT JIMIl, B KOTOPbIX OHH HE BBIMOJHAIOT
COOTBETCTBYIOLIME (QYHKIIUH, 32 HCKIIOYEHHEM CHMBOJIMYECKHX 3HAKOB BHUMAHMsI, MIMHU/IKHBBIX
MPOJAYKIIMH M CHMBOJIMYCCKHX CYBEHHPOB B COOTBETCTBHH C OOUICHPHHATHIMH HOpMaMH
BEKJIMBOCTH M FOCTENPHHMCTBA WITH TPH MPOBEJICHHH MPOTOKOJIBHBIX H HHBIX O(HIHATLHBIX
MEPOIIPUATHH.



5.2.15 JlomKHOCTHBIM MIaM U PaGoTHHKaM 3anpemaeTcs pasriamarh KOMMEPYECKYIO,
CIykeOHYIO U HHYIO OXpaHAeMYTo 3aKOHOIAaTeTbCTROM TalfHy. 3a UCKIIFOUEHHEM CIIy4YaeB. KOra
TpeOOBaHUE O NPEJOCTABICHHH JaHHOH HHMOpMalMKM YCTAHOBJIEHO 3aKOHOJATE/ILCTBOM
PecnyObnuku Kazaxcran, a Takke HMCHOONb30BaTh HH(POPMALMIO B JUYHBIX LEIIX. ITO
peryIupyeTcs BHYTPEHHUMHU TOTOKeHHIME 00 opraHax [Ipenpustus ¥ HHBIMH JOKyMEHTaMH
[pennpustus.

5.2.16 JlomxHOCTHBIe nuua, PabOTHUKM [OMKHBI coOMIOAaTh [paBuia, MOPALOK U
OpOIEayPsl, MPEAyCMOTPEeHHbIE BHYTPEHHUMH JOKyMeHTaMu [lpeampusTus W cBs3aHHBIE C
pexuMoM Ge30MacHOCTH H paboThl ¢ KoH(UaAeHUHanbHOI nndopmanuei [Ipeanpusus.

5.2.17 Kaxnpiii PaboTHuk 00s3aH He AOMYyCKaTh B OTHOLIEHHM KOJUIEI M NapTHEPOB
JUCKPUMHHALIAH T10 [TOJIOBBIM, BO3PACTHBIM. PACOBLIM, MOIUTHYECKIM, PETUIHOZHBIM H JIPYTUM
MOA00OHBIM MOTHBAM;

52.18 Jlwobasa cuTyaums, BeAyllas K HapylleHuio npas PabGOTHHKOB, J0KHA
paccMaTpHBaThCsS B COOTBETCTBHH C HOpMaMM 3akoHojarenbcTBa Pecrybimku Kasaxcran u
BHYTpPEHHUMH JokyMeHTamu [Ipeanpustus.

5.2.19 JlomwkuoctHbie nuua, Pabothuku [lpeanpusATHs [OLKHBI HE J0MYCKaTh
NyOJMMYHBIX BBICTYIUICHWH, BBICKA3BIBAHWUH WM MHTEPBRIO Ha JIOOBIE TEMBI OT WMEHH
Ilpeanpusitus  6e3  mpsmMoro  mopydeHuss pykosojcTtBa [lpeanpustus wim - 1npsAMo
Npe0CTaBIEeHHBIX MOJHOMOYHIA;

5.2.20 JomxnocTHble muna [Ipenpusatus, pyKOBOJUTEMH CTPYKTYPHBIX M0/Ipa3/ie/leHui
BCEX YPOBHEH JODKHBI MPUHUMATH YIIPABIEHYECKUE PELeHN s, COOTBETCTBYIOMIHE TPeOOBAHHAM
Konekca, 6osee TOro A0/HKHbI CTPEMUTbCS JIMYHBIM MPUMEPOM I10Ka3bIBaTh NPHBEPKEHHOCTH
nonokenusM Kopekca, yaensaTh BpeMs KOHCYJIbTAUUSAM W HACTaBHHYECTBY. CIUIOUCHHIO
KOJUIEKTHBA B KOMaHJY, 00bEAHHEHHYIO 001IeH MUCCHEH, HIEHHOCTSIMH U TIPHHIIHMIIAMH.

5.3 T'ocymapcTBO U OOLIECTBEHHOCTD.

5.3.1 B oTHOIIEHUAX C TOCYAapCcTBEHHBIMU opraHamu [IpennpusTie U ero paboTHUKH:

1) HEYKOCHHTENbHO COOMONAT TpeGoBaHMs IeiicTBYIONIEro 3akoHomatenbcTBa PK,
aKThl TOCY/IaPCTBEHHBIX OPraHoB, MEXKIyHapOaHble AOrOBOpbl, paruduiupoBanusie PK u unbie
BHYTPEHHHE TOKYMEHTHI, peraMeHTHpYIoNMe AesTelbHoCTh [IpennpusaTus;

2) npuiaraloT BCe YCHJIHMA 1O HCKIIOYEHHMIO BO3MOXKHOCTEH BO3HHUKHOBCHHS
KOPPYINLUMOHHBIX M APYIMX MPOTHBOMPABHBIX AEHCTBHiL, KAK CO CTOPOHBI I'OCYapPCTBEHHBIX
OpraHoB YIpaBJIEHHS, TAK H CO CTOPOHBI pYKOBOAUTENeH 1 paboTHUKOB [IpeampusaTHs:;

3) pPYKOBOACTBYIOTCS MPHHILMIIAMHM MapTHEPCTBA, YBAKEHUS M KOHCTPYKTHBHOIO
Pa3BHTHA.

5.3.2 B conmanpHbIX oTHOIIEHUAX [IpenmpusaTae u ero paboTHHKH:

1) cobur0Jar0T BHICOKHE 3THYECKHE CTAaHAAPTHI;

2) He OOMYyCKalT pPaCHpOCTpaHEHHs HETOCTOBEPHOH HMHGOpPMALMM, COKPLITHS M/WIN
uckakenus akror 06 [Ipeanpustun;

3) pa3BuBaeT M MOLAEPKUBAET TOCYAAPCTBEHHbIE COLMANBHbIE HMHHUIMATHBBIL,
HAIpaBJIeHHbIE Ha NOBBIIIEHHE KAYeCTBa KU3HU HaceeHus PK;

4) cuuTaeT CBOMM TPAXKAAHCKUM JIOJNTOM [PUHUMATh y4dacTHe B OOIIECTBEHHBIX
npoteccax, npoucxoasumx B Kazaxcrane u B MHUpe, KakK MOCPEJICTBOM Y4YacTHs B COLHATBHO
OPHEHTHPOBAHHbIX TOCYAAPCTBEHHbIX MporpamMmax, TaKk U MyTEeM pealu3alMd COOCTBEHHbIX
WHUIIMATHBHBIX TIPOEKTOB;

6 HOPMBI KOPITOPATUBHOM STUKN

6.1. KopnioparuBHslii apecc-Kou:

6.1.1 Bxemnuid Buja paboTHukoB [Ipennpudarus, 3a HCKIOYEHUEM KaTeropuu
pabOTHUKOB, [UIsI KOTOPBIX CHEUOJE/KAa YCTaHAaBAUBAeTCsd BHYTPECHHHMH JOKYMEHTAMH
H]JEHHDI/IHTHH.. HOIIZKEH COOTBETCTBOBATH Oﬁm&l’[pI/IHHTMM HOpMaM HCHOBOI:'I 9THKH, a TakiKe
UMKy [pennpusitus.



6.1.2 PabGornukam Ilpeampustusi HE3aBUCUMO OT  3aHMMAeMOHM  JOJDKHOCTH
PEKOMEH IYETCS TIPUIEPKUBATECA JISIOBOTO CTHIIA B paboune JHH KPOMe MATHUIBI H CBOOOIHO-
JIETOBOTO CTUJISL BO BpeMs KOPIIOPaTUBHBIX MEPONPUSATHI:

1) MyKuMHAM PEKOMEH/IYETCS HOCHTBH JIEJIOBbIE KOCTIOMBI MATKHX LIBETOB, JKEJIATEIbHO
TEMHBIX, TADMOHUPYIOIKX ¢ pyOamkoil W rajJcTyKOM. M 3aKpbiThle TemHbIe Tydun. Llopter u
JKUHCBI, OTKPbITast 00YBb HE JIOTTYCTHMBI:

2) KeHIMHAM PEKOMEHAYETCS HOCHTH [E/I0Bble KOCTIOMBI M Miarhs. HemomycTumbl
Mpo3payHble IIaThs W OMy3Kd, riaybokoe JeKONbTe, TOTBI, 3JEMEHTHI CIIOPTHBHOM OJEKIbI,
IOPTHI [IKHHCHI U FOOKH JUTMHBI MUHU. Takke JKEHIMHAM PEKOMEHIYETCS HOCHTH KOJITOThI
(4yJIKH) YepHOTO MJIM HEUTpanbHOro 1BseTa 6e3 y3opa.

3) o0yBb paOOTHHKAM cleayeT BBIOMpATh 3aKpBITYIO, B XOJIOJHOE BpeMsA Troja
PEKOMEHIyeTCsl HOCUTh CMeHHYI0 00yBb. B Teruioe Bpemsi roga mpHemjieMa Jierkas OTKpbITas
00yBb, 3a HCKJIIOUEHHEM PE3MHOBON M IUBDKHON OOYBH, TaloO4YeK, CIAHIEB, a Takke J000H
00yBH, HMEIOLIeH MepPenoHKy IS NalbleB.

4) B mobGoe Bpemsi pabouero IHs HEKeaTelbHO MOSBICHUE PAaOOTHHKOB B 3AaHHH
[Ipeanpusitus B CIOPTUBHOMN 0J1eKA¢ U 00YBH.

5) KeHIMUHAM PEKOMEHIYETCs MCIOJIb30BaTh HEOPOCKHE, FApMOHHPYIOLIHE C OJEKIOH
KOCMETHKY U aKceccyapsl. _

6.1.3 B martHuany paboTHHKaM, Y KOTOPBIX HE 3amjiaHUupOBaHbl JIEJIOBBIE BCTpEYd H
MEPONPHATHS, JOMyCcTHM Oosiee CBOOOIHBIN CTHIIb OJNEAIbl (KIACCHYECKHE JUKWHCBHI, MaWKH-
noso, ofexknaa B cruiae Casual), 0HAKO HCKII0YAs CIOPTHBHYIO OJNEKIY M OOyBb, a TaK Ke
OTKPBITYIO U BBI3BIBAIOLLYIO OJEKIY ). i

6.1.4 Ilpu Beixonae Ha paboTy Bo BHepabodee BpeMs. BBIXOJIHBIC W MpPa3THUYHBIC JHU
nomyctuma ceoboaHas Gopma oiex bl

6.2. IIpaBuia BeJIeHHUS JEKTPOHHOM [EPEIIUCKHU:

6.2.1. Jlns obmena undopmauneii padboTHukn lIpenpusTHa HCIONB3YIOT BHYTPEHHHUE
koMMyHHKauuu [Ipeanpusitus Ha OyMaKHBIX HITH 2JIEKTPOHHBIX HOCHTEIAX.

6.2.2. bnarogaps BECOMbIM MPEUMYILECTBAM, @ UMEHHO - JOCTYITHOCTH KPYTJble CYTKH,
ONEPATHBHOCTH, M TPOCTOTE B WUCMOIB30BaHHH., paboTHUKM [IpemmpusaTus HCIONB3YIOT
IEKTPOHHYIO TMOYTY, 3aperucTpupoBaHHblii Ha Tepputopun PecnyOnmku Kasaxcran kax
OCHOBHOH MHCTPYMEHT 0OMeHa uHpopMalHel.

6.2.3. B mpomuecce WUCMONB30BAaHUS SIEKTPOHHOH m1oYTHl coTpyanuku [lpeanpusrus
JOJUKHBI TIPUIEPKUBATHCA OCHOBHBIX MPaBHI BEJCHHS JENOBOH MEPEMUCKH 1O INEKTPOHHON
MOYTE:

1) cucTemMaTHyecKd B TedeHue pabodyero IHS TPOBEPATh CBOH IOYTOBBINH AmmK. B
MPOTHBHOM CJTy4ae BO3HUKAIOT PUCKH BO3ZHUKHOBEHMSs COOEB B MPOM3BO/ICTBEHHBIX IIPOLECCax:;

2) o0s3aTeNbHO YUTATh MOJTYYEHHBIE NMUCHMA, B CIIyyae HEMMCHHUS BPEMEHH IIPOYECTh
MACEMO, 00A3aTENIBHO MOCMOTPETh aBTOpa W TEMY IHCbMa, U MPOCMOTPETh 3aroJlOBOK, YTOOBI
OLIEHUTDb BaXKHOCTH COOOIIEHMS;

3) mo BO3MOXKHOCTH Cpa3y OTBe4aTh Ha MHUCbMA, HE II03JIHEE TPEX JHEH OT JaThl
TTOMYYEHHS TTHChMa;

4) Ha4MHATb IMCBMO BCET/IA C IPUBETCTBUS MO0 0OpalLeHHUs;

5) npu HamucaHUM IUcbMa U30erarh HENPUHATON JIEKCHKH, MPOCTOPEYHH H JHAICKTHBIX
BBIPKEHUI;

6) HCTONb30BaHUE NPOPECCHOHANBHBIX TEPMHHOB BO3MOXKHO B Clydae, €CJIH W3BECTHO,
4TO ajpecar o0nagaeT TeMH XKe npoeccHOHATbHBIMUA 3HAHUAMM, YTO M aBTOP [IMCbMA;

7) obmiareesi ¢ 4eIOBEKOM Ha €ro si3blKe. DTO KacaeTcs HE TONIBKO JIMHTBUCTHKH, HO H
dbopmer o6menus. HedopmanbHoe oblieHre MOKET ObITh paCUEHEHO KaK HEYBaKCHHE, H JTaXKe
HOTBITKA OCKOPOUTH coDeceIHUKA;

8) undopmarus, oTpakeHHas B MHCbME, JOJDKHA OBITH TPAMOMN, YETKOH. KPAaTKOH H
TIOHATHOM, HCKJII04as ABOSKOE TOJIKOBAHHE;
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9) nuCHMO JOJBKHO ObITh 0043aTe/IbHO MOAMMUCAHO ABTOPOM, C yKa3zaHHEM (GamMHiInU H
UMEHH, 3aHUMAaeMOM JOJDKHOCTH, CTPYKTYPHOTO TO/Ipa3/IeIeHNs W KOHTAKTHBIMH JaHHBIMH;

10) mpu IIMTETBHOM OTCYTCTBHM Ha pabouyem Mecte pabGorHukam Ilpeanpuarus
HeOOXOJMMO HACTPAWBATH B SIEKTPOHHOU mouTe (PyHKIHIO «ABTOOTBETUHK)» C YKa3aHHEM
Meproa OTCYTCTBHSI M 3aMelIAloNIero JHIa., K KOTOPOMY MOXKHO OOpaTHThCH Ha TEPHOJ
OTCYTCTBUS pabOTHHUKA.

6.3. [lomuTHKa «94UCTOrO CTOMAY,

6.3.1. C nmenpio co3manus KyJIbTYpHl O€30MacHOCTH H JOBEpHUsA g BCEX paDOTHHUKOB
[Tpennpustus, Bce padotuuku [lpennpusrus 10Kl cOOI01aTh MOJUTHKY «UHCTOTO CTOJAN.

6.3.2. CobmoneHHe IOJMTUKH «YUCTOTO CTO/NA» BCEMH PpAOOTHUKAMH [O3BOJISET
cymiecTBEHHO 06e3omacuTh [peampusTie oT yredkd KoHGUIeHIHATHON HHPOpMaHn.

6.3.3. B coorBercTBUHM ¢ [OJMTHKOH «4HcTOro croma» paborHuxu IIpennpusrus
00s13aHbl:

1) cOXpaHATh W3BECTHBIE UM MApPOJTH B TANHE;

2) 3aKpbiBaThb AKTHBHBIC CEAHCHI MO 3aBEPIIEHUH PpadoOThl, €CIH TOJBKO HUX Hejb3d
3AIATATh NOAXOMAMUM OJOKUPYIOUIMM MEXaHU3MOM, HalpHMEp, 3allHINCHHBIH mapojieM
XpaHUTENb YKpaHa; ;

3) o 3aBepLICHUH CeaHCa BBIXOUTH U3 OMEPALMOHHON CHCTEMBI paboueii CTaHIMH;

4) pectu 3anuch napojiel (HampuMep, Ha Oymare, B mporpaMmHoM ¢aiinre uau B
KapMaHHOM YCTPOWCTBE), 3a HCKITIOUCHWEM TeX ClIydaeB, KOrJa 3alliCh MOMKET XPaHHTLCH
6e3omnacHo, a METO/1 XpaHeHHs! OblT YTBEPHKICH;

5) sanupaTh MaTepHaibHbIE HOCHTEIH KOH(pHIeHUHAIbHON HH(popManuu B ceiide, 1o
3aBeplieHUH paboThl ¢ HUMU;

6) 0CTaBJIATh KOMITBIOTEPHEI B COCTOSIHUHM BBITIOJHEHHOTO BBIXOJA U3 CUCTEMBI, KOIla OHU
HaxosATcs 6e3 NpucMoTpa;

7) CTaBUThH 3alIUTY Ha (haKkCUMUIIBHBIE alllapaThl, HaXoadumecs 0e3 pHUcMOoTpa:

8) HEMEIJIEHHO YAQIATh ¢ MPUHTEPOB NOKYMEHTHI, COAeprKallue KOHQHICHIHAIbLHYIO
nHpOpMAaLIHIO;

9) B koHIle pabodero IHA NMPHBOAWTH B INOPSIOK MUCEMEHHBIH CTOJ W YOMpaTh Bee
o(UCHBIE TOKYMEHTHI B 3aIIMpaeMblil mkad uim ceid;

10) wucnonb30BaTh YHMYTOKHTETM OyMard JUid YTHIM3alUM KOHGMICHIHAIbHBIX
JOKYMEHTOB:

11) 3anupath Ha 3aMOK Bce HIKa(bl cei(bl MO OKOHYAHHH PAdOYEro [Hs M B Cllydae
JUTHTENIBHOrO OTCYTCTBHS Ha paboyeM MecTe.

6.3.4. JlroGo# pabotHuk [IpeanpusaTHs, MpU3HAHHBIH BUHOBHEIM B HApPYIICHHH JaHHOH
HOTUTHKH, MOKET ObITh TOABEPrHYT JUCHMIUIMHAPHOH OTBETCTBEHHOCTH, BILIOTb [0
YBOJILHCHHA.

6.4. KopriopariBHble pecypcChl.

6.4.1. KopnopatuBusie pecypchl  [lpennpustus — SBISHOTCA  COOCTBEHHOCThIO
[Ipeanpusitus U HpeOCTaBISIOTCS paboTHUKAM (cTalMOHapHBIe Tele(OHBI, NEepPCOHATBLHEIC
KOMITBIOTEPBI, TOJOCOBYIO W ANEKTPOHHYIO mMouTy, (akc. noctyn B MHTepHer M mp.) Juisd
BBIIOJHEHUS C1Yy’)KEOHBbIX 0043aHHOCTEH.

6.4.2. B cnyyae co3aanus paboTHUKOM CIyKeOHOTO MPOAYKTa, SBISAIOLIErocs 00beKTOM
aBTOPCKOTO TpaBa (TPOJYKT, CO3MAHHBIA B TIOpPAIKE BBHIMOIHEHHS CIIY)KEOHBIX 00s3aHHOCTEH
ik cnyxebHoro 3amanus llpeanpusartus), n1u4HOe HEMMYILECTBEHHOE NPABO MPUHAIIEKUT
paboOTHUKY — aBTOpY, MMYIIECTBEHHbIE IIpaBa Ha HCHOJb30BAHHE CIYKEOHOrO MOPOAYKTa
NpUHAUIEKAT  WCKIFOUYUTENbHO — OOmecTsy B TeUeHHWE  CpPOKa,  YCTAHOBIIGHHOTO
3aKOHOJATEIbCTBOM.

6.5. [lpenoTBparienue KOH(IUKTa MHTEPECOB.

6.5.1. KoH(mKT HHTEPECOB - HECOBMECTUMOCTH JIOKHOCTHOTO TIOIOKEHUSA C YaCTHBLIMH
MHTEpECaMH I0JDKHOCTHOTO JIMLA W/MIH UCMONB30BaHKUE JOJIKHOCTHOIO MOJIOKEHHS B JIMYHBIX
UHTEpecax.
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6.5.2. KonIUKT HHTEPECOB MOKET MMETh HETaTHBHbIE TMOCIEICTBHA, €C/U PabOTHHK
03BOISIET JIIOOOMY MHTEpEeCY WIM IEHCTBHIO M3BHE BIMATH HA €r0 CYXKICHHS W NeHCTBHSA OT
uMenn Ilpeanpusitus. KoHKypupoBath rnpotuB Ilpeanpusatus B moObIX OW3HEC omeparmsx,
cHUKaTh 2(GEKTHBHOCTh BBINOTHEHHS. CBOUX CIYKEOHbIX 00S3aHHOCTEH, HAHOCHTH BpE]
penrytanuu [ Ipeanpustis.

6.5.3. BoisBiaenue KOH(JIUKTA MHTEPECOB M €r0 aACKBATHOE PEryIMpPOBAHUE ABJIACTCS
BKHBIM YCJIOBMEM OO€CIeYeHNUs 3aIUThl HHTepecoB [IpeapusTus.

6.5.4. YperyiupoBanue KoH(IMKTa HWHTepecoB B [lpeAnpHsTHH perlaMeHTHPYeTCs
ractosuM KoaekcoMm U HopMaTHBHBIMH TokyMmeHTaMu [Ipeanpusrus.

6.5.5. Bee paGotuuku [IpeanpusThs HECYT OTBETCTBEHHOCTH 32 IPHHATHE NIPO3PAUHBIX H
B3BEIICHHBIX PCILCHHH, CBOOOIHBIX OT AeHCTBHS KOH(IMKTA HHTEPECOB.

6.5.6. PaGorthuk IlpeanpuaThs moGOro ypoBHs B LEIAX HENONYIICHHs KOH(IMKTA
HHTEPECOB:

1) He JOIDKEH MOJB30BATHCS B CBOMX MHTEpecax WIIH JUIA W3BJICUCHHS JIMYHOH BBITOJIBI
BO3MOYKHOCTSIMH, KOTOPBIC €My MpPEIOCTaBIeHbl KOPMOpaTHBHBIME pecypcamu Ilpeanpusrus,
ero [JO/UKHOCTHBIM IIOJIOKEHHeM uW/uiM  uHbopMauued, [OMYyYCHHOH MM  BC/IEACTBHC
MCTIOTHEHUS TOJDKHOCTHBIX 00A3aHHOCTEH:

2) He JOJKEH NPUHMMATh HEMOCPEJCTBEHHOIO y4acTds B pacCMOTPEHHM M NPHHATHH
pellenHii o TH06BIM OTHOIEHUAM MeskLy [IpenpuaTiem u uM caMuM, JH0OBIM H3 €ro O1H3KuX
POJICTBEHHUKOB HIIH OPraHU3alKii, ¢ KOTOPLIMH OH (/M €T0 OITH3KIE POJICTBCHHHUKH) CBSA3AHBL:

3) He JOJDKeH MPUHUMATh YYacTHss B KaKOi-1MOO JACATENbHOCTH, KOTOpas MOKET
NOTEHUHATLHO MPHBECTH K KOH(IUKTY HHTEPECOB;

4) norKeH TpunaraTh YCUIHS K paspelleHHio KOHQIMKTOB B paMKax 3aKOHOJATCIbCTRA
PecryGmukn KasaxcTan, ¢ y4eToM 3aKOHHBIX HHTEPECOB CTOPOH, BOBJICUCHHLIX B KOH(JIMKT.

6.5.7. PaGOTHHKY A0JDKHBI He3aMe IHTEIbHO COOOIIATH PYKOBOACTBY O CIIydasx:

1) xorma nMuuHBIe MHTEPECH! paOOTHHKA TIEPECEKArOTCS U BXOIAT B MPOTHBOPEYHE C €T0
JOMKHOCTHBIMH 00A3aHHOCTAMU:

2) BO3HUKHOBEHMA JIOOBIX PYrUX CUTYaLHi, KOTOPhIC MOTEHIMATIBHO MOIYT NPHBECTH K
KOH(IHKTY HHTEPECOB.

6.5.8. Pykoomutemu IlpeanpusTus, MoayduBiide OT pabOTHUKA (MM MHOTO JIHLA)
MHPOPMAITHIO O MOTEHIMATLHOM KOH(IMKTE HHTEPECOB JaHHOIO pabOTHHUKA, J0KHBI OLICHATH
HACKONIBKO Tako# KOHQIIMKT MOXKET OTpasuTbCs Ha WHTepecax lIpeampusaTis H HpUHATH
aIeKBATHOE pEIIeHHe MO €ro yYperyliMpoBaHHIO. B OTHOLIEHHH PYKOBOIAIMX pPabOTHHKOB
I[Ipeanpustus Takoe pemerue npuaumaetcs [IIP.

6.5.9. B cirygae, ecim pabOTHHK COMHEBAETCS B MPABHJIbHOCTH MPUHUMAEMOr0 PELIEHHS,
OH BMpase AeiCcTBOBATh B paMKax 3akoHozaare/bera PK.

7 MPUHUMUIIBI PACIPOCTPAHEHUSA U IPUMEHEHUSA KOJIEKCA

7.1. O6s13aTeIbHOCTS.

7.1.1. Hacrosmuii Kojgekc saBiasercs BHYTPEHHUM HOPMATHBHBIM — JOKYMEHTOM
[pennpusitis, 06A3aTeNbHBIM IS HCTIOJNHEHHs BceMH paboTHukamu [lpeanpusTis modoro
YPOBHS.

7.2. OTKpPBITOCTE.

7.2.1. TlpeanpusaTie ToompsieT pabOTHHKOB K OTKphITOMYy oOCykieHHto Kozxekca H
MOJIOKUTEIBHO  OTHOCHTCS K  JTIOObIM ~ KOHCTPYKTHBHBIM — MPEUIOKCHUSAM 110 €TO
COBEPILIEHCTBOBAHMIO.

7.2.2. Komekc sBusercs OTKPHITHIM JTOKYMEHTOM M CBOOOJHO pacrpoCTpaHSCTCs B
[IpeanpusaTHH, CpPeld APYTHX 3aMHTEepecOBaHHBbIX JiHU. [Ipeanpusrie ynoMHHaeT O HAIUYHH
Kozexca nim obecrieduBaeT ero NyO/IMKaLHMio MOJNHOCTBIO MM YaCTHYHO B [ 0JI0BBIX OTHYETax O
CBOEH JeATeNEHOCTH.

7.2.3. Tlo BceM BOmpocam, MNPEATOXKCHHIM M KOMMEHTApWsM, BO3HHUKAIOUIHAM [0
Hacroamemy Kojekcy HWIM B CBI3M C €ro NpPUMEHEHMEM, pabOTHUKU M BHEIIHHE
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3aMHTePecOBaHHbIE ULA MOTYT oOpamarsest K 4wieHam u/umu [pencenareno CornacHtenbHOR
Komuccun.

7.3 Apbutpax.

7.3.1. Cornacurenbnas Komuccus neiictByer B [Ipeanpustuu B kadecTBe apOuTpa mpu
BO3HWKHOBEHMH CIOPHBIX BONPOCOB H/IM HEOOXOAMMOCTH obKanoBaHHs JeiicTuil modoro
paboTHHKA W/WJINH PYKOBOAUTENS 1000r0 YpOBHS.

7.3.2. KomuccHs MPOBOAUT MEPONPHUATHA MO PELIEHUIO CIIOPHBIX BONPOCOB NPHMEHEHUA
Kozexca, W3y4eHHIO BO3HHKAIONIIMX BOMPOCOB W pa3zpadoTKe pPeKOMEHIALNH I pyKOBOJCTBA
[Ipeanpustus.

7.4. O3HaKOMIIEHHE.

7.4.1. Kanposas cnyxba gomkern oOecneunTh: 1) B OTHOWIEHHWH JICHCTBYIOIINX
pabOTHUKOB — 03HaKOMIIeHHE ¢ Kojaekcom He nosanee 2 (IByX) MECALCB ¢ AaThl €ro BBECHHS B
NeHCTBHE M, [pH HEOOXOAUMOCTH KOPIIOPAaTUBHOE OOY4YeHHE IMPaBUiIaM HCIOJ/b30BaHHS
Kojiekca B moBceTHEBHOM e TEIbHOCTH;

2) B OTHOLIEHWHW HOBBLIX PabOTHHKOB — O3HakomieHue ¢ KoaekcoMm Npu MpHHATHH Ha
paboTy. M B IEPHOA aaNTALMH — KOPIOpaTHBHOE 00yueHHe npaBuiam ucrnonb3osanus Kojekca
¥ €r'0 B3aHMOCBSI3H C JAPYTUMH BHYTPEHHUMH TOKyMeHTaMu 1 npouenypamu [Ipempusatus.

7.4.2. Tlpu o3nakomiiernn ¢ Kogekcom kakaplii pabotauk IIpeanpusTis noANMChIBaCT
o6s3atenseTBO 0 mpuHATHM U cobmonennn Kogexca (mamee - Obs3arenbcTBo) mo popme B
[punoxennit Nel. Toxnucanuoe O6s3aTenbCTBO NepelaeTcs B KaAPOBYIO CIy/KOy U XpaHHUTCS B
JUYHOM Jiesie paboTHHKA.

8 VTBEPKAEHUE U MOHUTOPUHI

8.5.1 Hacrosmmit  Komekc  cornacoBbiBacTcss — aupexktopom  IIpeampusitus,
npeicrasutenem npodeorosza [lpennpuaTus M yTBEpKAAECTCS HPOTOKOIOM  3ace/aHus
Habmro1aTe1bHOro coBeTa. MOHUTOPHHT OCYIIECTBISIET CTPYKTYPHOE ToApasielieHHe MPaBoBOH
1 KaIpoBO#H paboThl.

8.5.2 CornacurensbHas Komuccus nNepUOIMYECKH IPOBOJMUT aHAIW3 HCIOJIHCHUA
Komekca u onpeaesisieT HeoOX0UMOCTh €r0 OOHOBIIEHHSL.

9 OTBETCTBEHHOCTD

9.1 CtpykTypHOE MoApa3ae/icHHe PaBOBOI U KaapoBoii pabOTEI HECET OTBETCTBEHHOCTD
3a:

1) paspaboTky u akTyanusanuio Hactosuero Kogekca:

2) cobmoaenue TpeboBaHi, N3TOKEHHBIX B HacTosAmeM Kozekce.

9.2 Kax/aplii pabOTHHK HECET NEepPCOHAIBHYIO OTBETCTBEHHOCTb 3a COONIIOICHHE HOPM
Kopnekca B pamkax CBOEro noBeICHHS.

COI''TACOBAHO: COI'JTACOBAHO:

Ipenceaase Ab TPO(COIO3HOI0 KOMHUTETA ' N.o. aupexropa KI'H na ITXB
bIpTayCKasl pailoHHAas «Afipprayckas pafionHas 00IbHULAY
3 akumara CKO» KI'Y «¥3-akumara CKO»
jokeOyiaToB " g7z B, Vaxutos

2023 r. « » 2023 1.
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[Ipunoxenue 1

O6s3aTeILCTBO 0 NPHHATHH H c00./1101eHUH
Koaekca kopnoparuBHoil YTHKH
KI'TI na [1XB «Aiibiprayckas paiioHHas OonbHULIAY
KI'Y «YnpaBnenue 31paBooXpaHeHus akuMara
Cesepo-KasaxcraHckoii o01acTi»

S monnocThro o3HakomneH(a) ¢ KomekcoM kopmnoparuBHOH 3THKH (Janee — Kojekc)
[MpeanpusTis ¥ TOHAT(a) TOJWTHKY, NMPHUHIUILI U LEHHOCTH lIpeanpuaTHa B OTHOIICHHH
KOPIIOPATHBHOM [eJI0BOH THKM M moBeaeHus. S Bbipaxkaro cornacue ¢ Kougexcom u Oepy Ha
cebs 0053aTenbCTBO BRINOIHATL TpeboBanus Kojekca U pyKOBOJACTBOBATHCA UM IPH NPHHATHH
perieHui B cBoei npohecCHoOHaTbHON AeATeIEHOCTH.

S oco3Hal W MPUHHUMAKD TEePCOHATBHYIO OTBETCTBEHHOCTH 34 HAPYIICHHUE MHOIO
Komexca u wuHBIX BHYTpeHHHX HopMaTuBHBIX AoKymMeHToB KI'TI Ha [IXB «AfibpTayckas
pationnast Gonpuuna» KI'Y «Ympasnenune 3apaBooxpanenust akumara Cepepo-Kasaxcranckoi
obmactTu» M 3HAK, 4YTO 00s3aH(a) YBEJAOMHTh HEMOCPEACTBEHHOE PYKOBOACTBO O TaKOM
HapyLIEHUH.

JlomkHOCTh

[lonpaznenenune

@.1.0.

TToamnuce

JlaTa
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